Agenda Item Form Agenda Date: (08/24/04

Districts Affected: N/A
Dept. Head/Contact Information: Human Resoures, Terry A. Bond, (915) 541-4509

Type of Agenda Item:

XIResolution [IStaffing Table Changes [IBoard Appointments
[JTax Installment Agreements [Tax Refunds [JDonations
[IRFP/ BID/ Best Value Procurement [ 1Budget Transfer [(Jltem Placed by Citizen
[JApplication for Facility Use [ 1Bldg. Permits/Inspection Clintroduction of Ordinance
E]Hnterlocal Agreements [ClContract/Lease Agreement [ ]Grant Application

Other

Funding Source:
XGeneral Fund

[JGrant (duration of funds: Months)

JOther Source:

Legal:

[] Legal Review Required Attorney Assigned (please scroll down): Lupe Cuellar X Approved (] Denied
Timeline Priority: XHigh [(Medium CLow # of days:

Why is this item necessary:

The revision was necessary to update the minimum qualifications for the Water Plant Assistant
Superintendent position to meet current Texas Commission on Envirormental Quality water
certification standards and Environmental Protection Agency recommendations.

Explain Costs, including ongoing maintenance and operating expenditures, or Cost Savings:
Salary and benefits

Statutory or Citizen Concerns:
None anticipated

Departmental Concerns:
None anticipated
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RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EL PASO:

That the Classification and Compensation Plan shall be amended, as
recommended by the Civil Service Commission. The class of Water Plant Assistant
Superintendent is hereby revised as specified in the duties and responsibilities
attached hereto. The Code will remain 3410. The Grade shall be GS 26.

PASSED AND APPROVED this 24" day of August, 2004.

THE CITY OF EL PASO

Joe Wardy
Mayor
ATTEST:
Richarda Duffy Momsen
City Clerk
APPROVED AS TO FORM: APPROVED AS TO CONTENT:
‘Guadalupe Cuellar Terry A. Bond (/
Deputy City Attorney Human Resources Director

APPROVED BY THE CIVIL
SERVICE COMMISSION:

Date: August 12, 2004

Secfetary
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- Human Resources Departmént =

To: Civil Service Commission
Thru: Terry Bond, Human Resources Director Sy

“
]

From: James Sienkiewicz, Classification and Co‘r/npensation Manager ﬁ;
Ana |. Sanchez, Personnel Analyst ii AAS

Date: August 5, 2004

Subject: Revision of Job Specifications

Human Resources recommends Commiééionapproval of the job classification items listed below. See attached
proposed and strike-through versions of the specifications. TR

CODE GRADE

“ THLE . y g L
OFFICIAL EPWLU. Water Plant Assistant Saperintendent o 3410 GS 26
PROPQOSED - Water Plant Assistant Super'i_ntengent . Same Same
OFFICIAL . Water Plant Superintendent o Y 5982 . - PM78
T _ Same - Same

PROPOSED - Same ' &

Revisions of the subject job classes were requested by the El Paso Water Utility (EPWU) General Manager. Updating
of their minimum qualifications were »/nécessary to meet current Texas Commission on Environmental Quality (TCEQ)
water certification standards and Environmental Protection Agency (EPA) recommendations. in addition to changes in
certification requirements, experience requirements were aiso modified to ensure .consistent and logical progression of
levels of knowledge,abilities and skills acquired for promotional purposes. Human Resources found that the natures,
scopes and levels of the job classes.remained substantially the same. All the incumbents of the affected job classes
meet the proposed minimum qualifications. - Gormai : el A o

The attached .pr:opose‘d job :s,pecificationsj sﬁmrﬁahizing the \prim;ary dutiés,‘frespc:)ns'ib‘ilities, minimum qualifications,
other job.characteristics and fitles were revised as appropriate using the City’s current styie and format conventions
and have been reviewed by the Human Resources Director and the EPWU General Manager. No.changes in grades
were warranted. ca e e’ L0 2
This recommendation is be_ing made pursuant to: S -

: Civil Service Rule 4, Classification, Section 4(a), Reclassification of Positicns:

“The Commission or the Human Resdurces‘,Director may. investigate of its own accord .or upon the request of a
‘department head, any change in the duties.and responsibilities of a:position from those upon:which it was originally
classified. If it.is found that the duties and responsibilities of the-position have changed so significantly that the former
classification.is-a substantially inaccurate description of the current duties and responsibilities, the Commission will
request the Mayor to direct the Human Resources Director to place the position in its proper class and grade.

A change in compensation applying fo all positions.of the same ¢class and grade will not affect the seniority or other
rights of those in the Civil Service.” The Human Resources Director 'may .at any time secure from the appointing
authonty, department heads or employees involved, statements of.the duties and responsibilities of the position under
review. The appointing authority, department heads and employees concemed will have an opportunity to be heard
before the revised class is approved and to appeal to the Commission in accordance with Article VI, Section 6.13-4 of
the Charter.”

Attachments






CITY OF EL PASO - JOB SPECIFICATION. = . - 3410 - GS 26

Custodial, Labor and Trades Branch EPW-U-WATER PLANT ASSISTANT SUPERINTENDENT
Plant Maintenance and Ptant-Operation Group SUPERINTENDENT

. Water Supenvisory Series » e .o L519904 (SAISE)
SummearyGeneral Purpose

Under general supervision, supervise aﬁd—coordlnauane Q.f_Qngmng

WWWPWWHW
maintenance-anc-operation-of-a water treatment anahnn_and_mamieaamemmes_of_an_asmgned_plant

Typical Duties

Birect—and—coordinate—plant operations in accordance with Federal and State requ1remen‘ts nd, departmenta!
procedures Involves: tlnspectmg plant and monrtormg Q,Qezaimnseﬁ-stages IbmugtLaJL te .
SIEQES,- Lar\nry ap;.nupnmc action-to—correct cqur}.mn-:ru and-treatrment ucuuvnuca
and determininge causes and take remedial action_to ipmen
water samples data, analyzinge laboratory results and instrument readings:
rRBegulatinge dosages of chemicals applied to water during treatment;.
alkalinity, chiorine residual and other requirements to asensure compliance wit

Plan, direct and coordinate water treatment equipment insta
equipment. Involves: mMonitoring plant equipment: to ‘ide
replacement of components and equrpment r
motors, aeratron systems chlorlnators

lled personnel. —Involves:

checkrng and evaluating day-to-day

Eenforcrrrge personnel rules and

- ' pr‘aﬁt-supeﬁmmdeﬂf-durlng temporary
specificatly detegated-duties sufficient to smainustain continuity of

absences._as_quahﬁe;i,

ordinary operations _\-_;I

Explajn and demonstrate wark performed to assist supervisor in training
preparrnge and maintainirg daily and monthly equrpment and process

NS 57 < Page 1.0f3
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CITY OF EL PASO - JOB SPECIFICATION 3410 - GS 26

Equaleni_m_ieraduaﬁor—frmrhlgh school diploma ar Genera! Education
years —expeﬁence——m-water cr—was*tewater—treatment plant

; e HANRL ORI Page 2 of 3




CITY OF EL PASO - JOB SPECIFICATION - 3410-GS 26
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CITY OF EL PASO - JOB SPECIFICATION 3410 - GS 26

Custodial, Labor and Trades Branch WATER PLANT ASSISTANT SUPERINTENDENT

Plant Maintenance and Operation Group
Water Supervisory Series

7/04 (AlS)

General Purpose
Under general supervision, supervise coordination of ongoing water treatment operation and maintenance activities

of an assigned plant.

Typical Duties

Plan, direct and review day-to-day plant operations in accordance with Federal and State requirements and

departmental procedures. Involves: Inspect plant and monitor operations through all wat _treatment process
stages. Respond to emergencies, determine causes and take remedial action to correot e ent and treatment
deficiencies. Monitor water samples data, analyze laboratory results and lnstrument readlng and make required
adjustments Regulate dosages of chemrcals applied to water durrng treatment Check W

repairs. Check work to verify completron of repairs and adjustm
equipment for overloads, shorts, loose connections, and power los
maintenance programs. Ensure operating condition of: ava
requisition supplies r

4§

Supervise assrgned superwsory and non- supervxso‘ personnel. Involves:

uating work Enforce

personnel rules and regulations, standard
employee performance appraisals an
maintain harmonious working relatlon

Counsel motwate and
em Idee training and

as required lnvolves

specific duties sufficient
special projects. Explain
employees. Monitor, ess logs, power records, chemical
and gas consumpti " Represent department to educate

and advise schools : ity, civic and in ional groups on watertreatment plant processes as assigned.

e Good knowledge of operator certlﬂcatron requirements.

e Ability to plan, | ;ou an‘d complete installation, modification and repairs of water treatment plant equipment.




CITY OF EL PASO - JOB SPECIFICATION 3410 - GS 26

¢ Ability to read and interpret technical manuals, blueprints and other documents used to install, adjust
and set various meters, gauges, and similar devices.

s Ability to read and comprehend federal, state, and Utility water treatment laws, rules and regulations.
e Ability to evaluate water plant operations and recommend adjustments.
e Ability to make quick, effective and sound decisions in emergency situations.

e Ability to calculate chemical formulas and labor and materials cost estimates.

e Ability to plan, assign, supervise, train, review and evaluate the work of assigned personnel.
e Ability to enforce and comply with personnel rules and regulations, standards conduct and work

attendance and safe working practices and procedures.

+ Ability to establish and maintain effective working relationships
contractors, regulatory agencies and the public, including irate pe

e Ability to maintain records and prepare reports.

e Skill in safe operation and care of motor vehicle, co
productivity software, and equipment, hand tools,and

Other Job Characteristics

e Frequent exposure to moving machiner emicals, fu

treatment plant operation.

animals an

e Occasional exposure to adverse wea
around water treatment faciliti

e Occasional driving throug

al Education Development (GED),
ence, including three (3) years at

Education and Ex
plus six (6) year

operation

Human Resources Director Department Head
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